[Insert Company Logo / Letterhead]
[Date]

[EPA Administrator or State Env Agency Director], [Title]
[Agency Name, Hazardous Waste Division]
[Agency Mailing Address]
[Agency City, State, Zip Code]

RE:	[County] – [Company Name]
	RCRA ID [RCRA ID Number]
	Request for 30-Day Extension to 90-day Hazardous Waste Accumulation

Dear [Name]:

The purpose of this letter is to request an extension to the 90-day hazardous waste onsite accumulation period in accordance with [EPA or State rule citation] to allow [Company Name] to accumulate the following hazardous waste stream onsite for an additional 30 days:

Hazardous Waste Stream Name: 	[waste stream name]
Envirosafe Profile Number: 		[profile number, date of expiration]
Transport Facility: 			[transport facility name]

There are [quantity, container, waste stream description] that are due to ship out by [original 90-day date]. We would like to request an extension until [original 90-day date + 30 days] but will ship the waste(s) as soon as possible.

[Reason why deadline cannot be met. In my example, there were issues with the transporter being booked, had a broken truck, and employees out for illness]. We placed a request to ship the wastes on [date request made to transporter] and have not yet received a pickup date. [Transporter name] is trying to accommodate our due date but we are requesting this extension to be safe.

We appreciate your time and consideration in this request. If you have any questions and/or comments concerning this letter, please do not hesitate to contact this writer at [signatory telephone number] or via E-mail at [signatory address].

Sincerely,




[Signatory Name, Title]
[Company Name]

PC:	[EPA or State Env Agency Inspector/Contact]
	File
